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This Policy was adopted by the Red George Rural Skills Project in order to comply with the requirements of the General Data Protection Regulations (GDPR), in force on 25 May 2018.
Personal Data
“Personal data” is any information about a living individual, which allows them to be identified from that data (for example a name, photographs, videos, email address, or address). Identification can be by directly using the data itself or by combining it with other information, which helps to identify a living individual. The processing of personal data is governed by legislation relating to personal data, which applies in the United Kingdom including the General Data Protection Regulation (the “GDPR) and other legislation relating to personal data and rights such as the Human Rights Act.
 Introduction
This privacy policy references Red George Rural Skills Project (we), which is a not for profit organisation. 
Our mission is to support the vocational training of young people referred to us from local schools, care homes. Education Authorities etc, this leads to ever-improving learner outcomes, a better skilled workforce and a stronger economy, country and society.
This Privacy policy sets out the basis on which we may process personal data and information. Red George Rural Skills Project is committed to ensuring that your privacy and the privacy of the pupils we support is protected. Should we ask you to provide certain information by which you or your pupils can be identified, then you can be assured that it will only be used in accordance with this Privacy Notice
We will review and update this policy on an annual basis. 
Please read the following carefully to understand our views and practices regarding personal data and how we will treat it.

Red George Rural Skills Project complies with data protection law. This says that the personal data we hold about you and your pupils must be:

· Used lawfully, fairly and in a transparent way.
· Collected only for valid purposes that we have clearly explained to you and not used in any way that is incompatible with those purposes.
· Relevant to the purposes we have told you about and limited only to those purposes.
· Accurate and kept up to date.
· Kept only as long as necessary for the purposes we have told you about.
· Kept and destroyed securely including ensuring that appropriate technical and security measures are in place to protect your personal data to protect personal data from loss, misuse, unauthorised access and disclosure. 
 
What personal data we collect
Red George Rural Skills Project will process some or all of the following personal data of pupils we support in order to fulfil our duties:

· Names, titles, and aliases, photographs;
· Contact details such as telephone numbers, addresses, and email addresses
· Gender, age, education, academic qualifications, hobbies, interests.
· The data we process often includes sensitive personal data about pupils such as emotional and physical health information, details of medication.



How Red George Rural Skills will use personal data:

We use personal data about you and your pupils who are placed with us for some or all of the
following purposes:

· to understand the needs of the pupils and provide them/you with a better service
· to provide details of and improve our service.
· to advise you of changes to our services.
· for processing of invoices and referrals.
· to provide you with regular updates and information as necessary regarding pupils you have placed with us. 
· internal record keeping and internal training.
· to comply with any legal requirements as required.
· to register pupils for accredited awards. 
· to ensure the health and safety of all pupils and staff and to carry out risk assessments. 

Storage of your personal data

In line with our Data protection policies and procedures Red George Rural Skills ensures the security
of personal data using all reasonable endeavours to protect personal information 
from unauthorised access as far as is possible. 


Unfortunately, the transmission of information via the internet or postal service is not completely secure. Although we will do our best to protect your personal data, we cannot guarantee the security of data when using either of these methods of communication and any transmission is at your own risk.


Sharing of information:

Red George does not share any personal data with 3rd parties without consent, unless required to do so for legal reasons.

 What are your rights
The new data protection law (the General Data Protection Regulation, GDPR), from 25th May 2018, gives everyone a number of rights. These include:
· Right to be informed: Transparency over how we use your personal information.
· Right of Access: Request a copy of the information we hold about you, which will be provided to you within one month 
· Right of rectification: Update or amend the information we hold about you if it is wrong.
· Right to restrict processing: Ask us to stop using your information.
· Right to be forgotten: Ask us to remove your personal information from our records.
· Right to data portability: Obtain and reuse your personal data for your own purposes.
 If you would like to know more about your rights under the data protection law see the Information Commissioner’s Office website. 
You have a right to access personal data being kept about you. 
 Contacting us and who to complain to
If you’d like to talk through anything in this policy, find out more about your rights or obtain a copy of the information we hold about you, please contact us. If you wish to raise a complaint on how we have handled your personal data. If you are not satisfied with our response or believe we are not processing your personal data in accordance with the law you can complain to the Information Commissioner’s Office (ICO).
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